How do I check my spreadsheet to see if it is working correctly?

The purpose of checking the spreadsheet is to verify that it works and works properly. It is not good enough to have the spreadsheet change. Let’s make sure that the changes are correct.

Here is an example spreadsheet that calculates the household budget.

	A
	B
	C
	D
	E
	F

	1
	
	
	Household Budget
	

	2
	
	
	
	
	

	3
	Beginning amount of money for the month
	$5,238.35

	4
	
	
	
	
	

	5
	
	Food
	
	$421.26
	

	6
	
	Car
	
	$248.27
	

	7
	
	Rent
	
	$884.24
	

	8
	
	Loans
	
	$152.89
	

	9
	
	Cable
	
	$48.95
	

	10
	
	
	
	
	

	11
	
	Total Bills
	
	
	$1,755.61

	12
	
	
	
	
	

	13
	Ending amount of money for the month
	$3,482.74

	14
	
	
	
	
	

	15
	Ending amount increased by 
	24.38%
	$4,331.83


Notice the numbers are ugly.

Can you quickly figure out the answers to cells F11, F13, and F15?

I know I can’t.

So, what do we do in order to check the spreadsheet to see if it is working correctly?

1. Use a simple example: Temporarily change the numbers to simple ones that you can easily figure out. 

2. If we change:

a. The Beginning amount of money for the month to: $1000
b. Food to:
$1

c. Car to:

$1

d. Rent to: 
$1

e. Loans to: 
$1

f. Cable to: 
$1

3. We should see the following: 

	A
	B
	C
	D
	E
	F

	1
	
	
	Household Budget
	

	2
	
	
	
	
	

	3
	Beginning amount of money for the month
	$1,000.00

	4
	
	
	
	
	

	5
	
	Food
	
	$1.00
	

	6
	
	Car
	
	$1.00
	

	7
	
	Rent
	
	$1.00
	

	8
	
	Loans
	
	$1.00
	

	9
	
	Cable
	
	$1.00
	

	10
	
	
	
	
	

	11
	
	Total Bills
	
	
	$5.00

	12
	
	
	
	
	

	13
	Ending amount of money for the month
	$995.00

	14
	
	
	
	
	

	15
	Ending amount increased by 
	24.38%
	$1,237.58


4. Notice that the Total Bills is very easy to figure out (should equal $5)

a. Five items all at $1, will give us $5

5. Notice that the Ending amount of money for the month is very easy to figure out (should equal $995)
a. $1,000 - $5, will give us $995
6. Lastly, what if we change the percent (in cell E15) to an easy number, like 100%
a. The spreadsheet should look like this

	A
	B
	C
	D
	E
	F

	1
	
	
	Household Budget
	

	2
	
	
	
	
	

	3
	Beginning amount of money for the month
	$1,000.00

	4
	
	
	
	
	

	5
	
	Food
	
	$1.00
	

	6
	
	Car
	
	$1.00
	

	7
	
	Rent
	
	$1.00
	

	8
	
	Loans
	
	$1.00
	

	9
	
	Cable
	
	$1.00
	

	10
	
	
	
	
	

	11
	
	Total Bills
	
	
	$5.00

	12
	
	
	
	
	

	13
	Ending amount of money for the month
	$995.00

	14
	
	
	
	
	

	15
	Ending amount increased by 
	100.00%
	$1,990.00


b. I chose a 100% percent increase because it is very easy to figure out

c. Any time a number is increased by 100%, it means to double it. $995 doubled equals $1990.

d. Once we know the formulas are correct, we can change any number or percent, etc. and the answers will work out correctly every time

