Customer Credit History

Directions: Please create the table below. You must set up the fields, data types, descriptions, etc.

Table name: customer credit history

	Field
	Data Type
	Description

	
	
	

	ID
	Text 
	Customer ID

	Date
	Date/Time
	Date of purchase

	Amount 
	Currency
	Amount of Customer Purchase

	Item
	Text
	Item purchased

	Paid Status
	Yes/No
	Status of the purchase (paid or not)

	Payment Type
	Text
	Payment Type (cash or credit)

	
	
	


YES/NO Fields: The check mark (√) indicates “yes” and a blank □ indicates a “no”
There will not be any primary key field

The reason for no Primary Key: This table could hold more than one purchase by the same customer. We want to put in all customer records. The person with ID #645 could make 15 purchases. We want to show each one as a new record. If the table is looking for the ID field to be unique and we enter the same ID (#645), the computer will mix them up.

FORMS: Forms are used to either look at the data, one person at a time, or enter the information into the table one person at a time.
1. Using forms to enter data into tables

a. Close any tables that may be open

b. Click on the Create Tab at the top
c. Click on more forms at the top

d. Click on Form Wizard

e. Your screen should look something like this
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f. Choose the Credit History Table

g. Move all of the fields from available to selected 

h. Click next

i. Here, we pick the layout of the form 

j. Choose columnar

k. Click next

l. Here, we pick a style of the form

m. Choose Office

n. Click next

o. Here, we give the form a name

p. It should say Customer Credit History (type it in if it does not)

q. Click Finish

r. Your screen should look like this
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Use the form called Customer Credit History Form to enter the data into the table. A form is used to enter one record at a time or view one record at a time. Once you have entered the data in, notice that all of the data is in the table (open the table to see for yourself).
	ID
	Date
	Amount
	Item
	Paid Status
	Payment Type

	
	
	
	
	
	

	101
	02/15/05
	$59.95
	Sneakers
	√
	Cash

	104
	05/24/05
	$215.62
	Hats
	
	Credit

	109
	11/25/05
	$115.99
	Sneakers
	√
	Credit

	101
	04/10/05
	$45.50
	Jackets
	
	Credit

	102
	03/19/04
	$15.25
	Socks
	
	Credit

	109
	10/14/05
	$24.95
	Socks
	√
	Credit

	101
	09/08/04
	$147.28
	Gloves
	√
	Cash

	103
	07/24/03
	$113.39
	Hats
	√
	Credit


